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1. Introduction

SharePoint List Collection is a Web Part that collects lists from different sites to be displayed on a
standard, calendaror Gantt view.

This user guide is used to instruct usershow to configure and use SharePoint List Collection
For the latest copy of this and other guides, please visit our document center:

http://www.boostsolutions.com/download -documentation.html
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2. Installation

2.1 Product Files

After you download and unzip the List Collection zip file from www.boostsolutions.com, you will find
the following files:

Path Descriptions

A program that installs and deploys the WSP solution
Setup.exe .

packages to the SharePoint farm.
EULA.rtf The product End-User-License Agreement.
List Collection_V3_User Guide.pdf User guide for List Collection in PDF format.
Library\2.0\Setup.exe The product installer for .Net Framework 2.0.

A file containing the configuration information for the

Library\2.0\Setup.exe.config installer

Library\4.0\Setup.exe The product installer for .Net Framework 4.0.

A file containing the configuration information for the

Library\4.0\Setup.exe.config installer
| .

Library\6.0\Setup.exe The product installer for .Net Framework 4.6.

) i A file containing the configuration information for the
Library\6.0\Setup.exe.config installer

A SharePoint solution package containing Foundation
files and resources for SharePoint 2010 orSharePoint
Foundation 2010.
A SharePoint solution package containing Foundation
files and resources for SharePoint 2013 or SharePoint
Foundation 2013.

Solutions\Foundtion\
BoostSolutions.FoundationSetup14.1.wsp

Solutions\Foundtion\
BoostSolutions.FoundationSetup15.1.wsp

Solutions\Foundtion\ A SharePoint solution package containing Foundation
BoostSolutions.FoundationSetup16.1.wsp | files and resources for SharePoint 205.

) ) . A SharePoint solution package containing List

Solutions\ListCollection\ ) . .
. . ) Collection files and resources for SharePoint 2010 or

BoostSolutions ListCollectionSetup14.3.wsp ) )

SharePoint Foundation 2010.

Solutions\ListCollection\ A SharePoint solution package containing List
BoostSolutions ListCollectionSetup153.wsp = Collection files and resources for SharePoint 2013 or
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Solutions\ListCollection\
BoostSolutions ListCollectionSetup16.3.wsp

SharePoint Foundation 2013.

A SharePoint solution package containing List
Collection files and resources for SharePoint 205.

A file containing the configuration information for the

Solutions\ListCollection\Install.config

installer.

2.2 Software Requirements

Before you install List Collection, ensure your system meets the following requirements:

SharePoint 2016

Operating System

Server

Browser

SharePoint 2013

Operating System

Server

Browser

SharePoint 2010

Operating System

Server

Microsoft Windows Server 2012 Standard or Datacenter X64

Microsoft SharePoint Server 2016
Microsoft .NET Framework 46

Microsoft Internet Explorer 8 or above
Mozilla Firefox
Google Chrome

Microsoft Windows Server 2012 Standard or Datacenter X64
Microsoft Windows Server 2008 R2 SP1

Microsoft SharePoint Foundation 2013 or Microsoft SharePoint Server 2013
Microsoft .NET Framework 4.5

Microsoft Internet Explorer 8 or above
Mozilla Firefox
Google Chrome

Microsoft Windows Server 2008 x64
Microsoft Windows Server 2008 R2

Microsoft SharePoint Foundation 2010 or Microsoft SharePoint Server 2010
Microsoft .NET Framework 3.5
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Microsoft Internet Explorer 7 or above
Browser Mozilla Firefox
Google Chrome

2.3 Installation

Follow these steps to install List Collection on your SharePoint servers.

Installation Preconditions

Before you begin installing List Collection, please make sure these services are started on your
SharePoint serversSharePoint Administration and SharePoint Timer Service.

o Services — | = -

File Action View Help

NG REREE TR

. Services (Local) Marme - Status Startup Type -
L Seryer Funning  Automatic
% SharePoint Administration Running  Automatic
5o SharePoint Insights Disabled
S SharePoint Search Host Controller Running  Automatic
=, SharePoint Server Search 16 Funning  Manual
5 SharePoint Tirer Service Automatic
oy sharePoint Tracing Service Running  Automatic
S SharePoint User Code Host Running  Automatic
S SharePoint V55 Writer Manual =
% Shell Hardware Detection Running  Automatic
S Srmart Card Disabled
S Srart Card Device Enurneration Service Running  Manual (Trig...
S Smart Card Rermoval Pelicy Manual
S SMMP Trap Manual hd
Extended %\Standardf

List Collection must be run on one front -end Web server in the SharePoint farm whereMicrosoft
SharePoint Foundation Web Application services  are running. CheckCentral Administration ->
System Settings for a list of servers running this service.

Required Permissions

To perform this procedure, you must have specific permissions and rights.
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A Member of t heAdmioistratbrs greup.v er & s

A Member of the Farm Administrators group.

To install List Collection on SharePoint server

a. Download the zip file (*.zip) of the product of your choice from the BoostSolutions website, then
extract the file.

b. Open the created folder and run the Setup.exe file.
Note
If you cannot run the setup file, please right click the Setup.exe file and choose Run as
administrator.

c. A system check is performed to verify if your machine meets all the requirements for installing
the product. After the system check is finished, click Next .

d. Review and accept the EndUser License Agreement and clickNext .

e. Inthe Web Application Deployment Targets, select the web applications you are going to
install and click Next .
Note
If you select Automatically activate features , the product features will be activated in the
target site collection during the installation process. If you want to manually activate the
product feature later, uncheck this box.

f.  Upon completion of the installation, details are displayed showing which web applications you
product has been installed to. Click Close.

2.4 Upgrade

Download the latest version of our product and run the Setup.exe file.

In the Program Maintenance window, select Upgrade and click Next .

2.5 Uninstallation

If you want to uninstall the product, double -click the Setup.exe file.

In the Repair or Remove window, select Remove and click Next . Then the application will be
removed.



BoostSolutions List Collection 3.0 User Guide Page

2.6 Command_Line Installation

The following instructions are for installing the solution files for List Collection in SharePoint 2016 by
using the SharePoint STSADM command line tool.

Required permissions

To use STSADM, you must be a member of the local Administrators group on the server.

To install List Collection to SharePoint servers

a. Extract the files from the product zip pack to a folder on one SharePoint server.

o

Open a command prompt and make sure your path is set with the SharePoint bin directory.

A SharePoint 201 6
CAProgram Files Common Files\Microsoft Shared\Web Server Extension$16\BIN
Add the solution files to SharePoint in the STSADM command line tool.

o

stsadm -0 addsolution -flename BoostSolutiond.istCollectiorSetup16.3.wsp

stsadm-o addsolution -filename BoostSolutions.FoundationSetupd 1.wsp

o

Deploy the added solution with the following command:
stsadm-o deploysolution -name BoostSolutiond.istCollectiorSetup16.3.wsp-
allowgacdeploymentdurl [virtual server url] dimmediate

stsadm-o deploysolution -name BoostSolutions.FoundationSetupd.1.wsp-allowgacdeployment
durl [virtual server url] dimmediate

o

Wait for the deployment to complete. Check the final status of the deployment with this
command:

stsadm-o displaysolution -name BoostSolutiond.istCollectiorSetup16.3.wsp

stsadm-o displaysolution -name BoostSolutions.FoundationSetu.1.wsp

The result should contain a <Deployed> parameter for which the value is TRUE.

—h

In the STSADM tool, activate the features.

stsadm -0 activatefeature -name Brandysoft.SharePoint.ListCollectiodurl [site collection url] 8
force
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Note:

After install product using command line, you can check whether the product is installed and
deployed successfully in Central Administration.

a. On the Central Administration Home page, click System Settings .
b. Inthe Farm Management section, click Manage farm solutions

c. Onthe Solution Management page, check whether the solution
MBoostSolutions.ListCollectionSetup®B.3.wspd i s depl oy aepplicatians.t he we'l

d. On the Solution Properties page, click Deploy Solution .
e. On the Deploy Solution page, in the Deploy When section, selectNow .

f.  Inthe Deploy To? section, in the A specific webapplication list, click either All web applications
or select a specific Web application.

g. Click OK.

Remove List Collection from SharePoint servers

o

o

o

Removal is initiated with the following command:

stsadm-o retractsolution -name BoostSolutiond.istCollectiorSetup16.3.wsp-immediate -url
[virtual server url]

Wait for the removal to finish. To check the final status of the removal you can use the following
command:

stsadm-o displaysolution -name BoostSolutiond.istCollectiorSetup16.3.wsp

The result should contain the <Deployed> parameter for which the value is FALSE and the
<LastOperationResult> parameter with the RetractionSucceeded value.

Remove the solution from the SharePoint solutions storage:

stsadm-o deletesolution-name BoostSolutionsListCollectiorSetup16.3.wsp

Note:
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After uninstall product using command line, you can check whether the product is removed and
successfully in Central Administration.

a. On the Central Administration Home page, click System Settings .

b.

In the Farm Management section, click Manage farm solutions

On the Soluti on Ma nBogstSondions.Lis{CallgceonSetudbi3ovipd .0
On the Solution Properties page, click Retract Solution .

On the Retract Solution page, in the Deploy When section, select Now .

In the Retract From section, in the A specific web application list, click All content web
applications.

Click OK.

Wait a minute, and refresh the browser unti
BoostSolutions.ListCollectionSetup36.3.wsp.

S e | &oostSolutions.ListCollectionSetup6.3.wspd .

On the Solution Properties page, click Remove Solution .

Remove BoostSolutions Fou ndation from SharePoint servers

The BoostSolutions Foundation is mainly designed to provide a centralized interfaceto manage
licenses for all BoostSolutions software from within SharePoint Central Administration. If are still using
BoostSolutions product on your SharePoint server, please do not remove Foundation from the servers.

a.

S

o

Removal is initiated with the following command:

stsadm-o retractsolution -name BoostSolutions.FoundationSetup@ 1.wspdimmediate durl [virtual
server url]

Wait for the removal to finish. To check the final status of the removal you can use the following
command:

stsadm-o displaysolution -name BoostSolutions.FoundationSetu.1.wsp

The result should contain the <Deployed> parameter for which the value is FALSE and the
<LastOperationResult> parameter with the RetractionSucceeded value.

Remove the solution from the SharePoint solutions storage:

stsadm-o deletesolution-name BoostSolutions.FoundationSetu.1.wsp
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Note:

After uninstall product using command line, you can check whether the product is removed and
successfully in Central Administration.

a. On the Central Administration Home page, click System Settings .

b. Inthe Farm Management section, click Manage farm solutions

c. On the Solution Ma nkogstsantonstfoundatigneetupl®.l.wvspdk. o
d. On the Solution Properties page, click Retract Solution .

e. On the Retract Solution page, in the Deploy When section, selectNow .

f.  In the Retract From section, in the A specific web application list, click All content web

applications.
g. Click OK.
h. Wait a minut e, and refresh tlhoey ebdr6o wasse rt huen tsi

boostsolutions.foundationsetupl 6.1.wsp
i. Sel éaostsolations.foundationsetupl 6.1.wsps .

j- Onthe Solution Properties page, click Remove Solution .

2.7 Feature Activation

Activate features in site collection

By defaul t, tfdateresam putomatieallyiadivat@dsonce the product is installed. You can
also activate the product feature manually.

a. Click Settings £* and then click Site Settings .

b. Under Site Collection Administration click Site collection features .

o

Find the application feature and click Activate . After a feature is activated, the Status column lists
the feature as Active .

Boostsolutions List Collection 3.7.1013.0

== | Collect and display list items from different sites in a site collection. (Powered by | Deactivate
BoostSolutions)
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3. About List Collection Web Part

List Collection web part gives you an easy way to collect multiple lists. You can createdifferent views
in the web part.

Standard View

= BoostSolutions List Collection Web Part

Mew - Actions = Settings - View: Standard View

Task Mame Priority Task Status Manager Start Date Due Date T From Site From List
ARB plan High Completed Claus Kong 8/1/2017 8/20/2017 BoostSolutions  PD Project
ARB evaluation High Completed Dexter Morgen  8/21/2017 8/31/2017 BoostSolutions PD Project
ARB analysis High Completed Elmer Tompkins  9/2/2017 9/25/2017 BoostSolutions PD Project
ARB develop MNormal In Progress Goldie Almond  9/27/2017 11,/27/2017 BoostSolutions  PD Project
ARB test MNormal In Progress Glenda Phillips  10/27/2017 11/27/2017 BoostSolutions PD Project
ARB demo Low Mot Started Bruce les 11/28/2017 11/30/2017 BoostSolutions  PD Project
ARB release Low Not Started Brandy Walker  12/1/2017 12/5/2017 BoostSolutions  PD Project

Calendar View
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& BoostSolutions List Collection Web Part

MNew

- Actions ~ Seftings ~

+ (# MNovember 2017

SUNDAY
29

30

MONDAY

wa
pury

TUESDAY

View: Calendar View

Expand All Collapse All | [T]Day [F]Week 31 Month

WEDNESDAY

1

ARB

develop

THURSDAY

FRIDAY
3

SATURDAY

4

PT develop
ARB test

w
[+1]
=
==
=}
=
=

ARE develop
PT develop
ARB test

- 1 more item ~ 1 more item
17 18

-
ra
—
w
-
=
=t
(=)

15

ARB develop

PT develop
ARB test
1 more item |~ 1 more item |~ 1 more item = 1more item |~ 1moreitem |~ 1 more item « 1 more item
19 20 21 22 23 24 25
ARB develop
PT develop
ARB test

~ 1 more item |~ 1 more item |~ 1 more item - 1more item |~ 1 more item |~ 1 more item ~ 1 more item
26 27 28 29 30

ARB develop ARB demo ARB release

FT develop

-
P

ARE test
- 1 more item |~ 1 more item |~ 1 more item - 1 more item |~ 1 more item |~ 1 more item - 1 more item

Gantt View

# BoostSolutions List Collection Web Part

New =  Acions +  Settings View: Gantt View
taskName /00T 8/6/2017 /13,2017 8/20/2017 8/27/2017 9/3/2017 91072017 S/1T/017 9/24/2017 10/1/2017 10/8/2017 10/15/201710/22/201T 10/29/2017 11/5/2017 1112/201T11/19/2017 11/26/2017 12/3/2017 12/107201712/11201T12/24/201T12/31/2017 1/1/2018 1/14/2018 1721/2018
SMTWTFSSMTWTFSSMTWTFSSMTWTES SMTW TFSSMTWTFS SMTWTFSSMTWTFSSMTWTFSSMTWIFSSMTWTFSSMTWTFS SMTWTESSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWITFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWITFSSMTWTFSSMTWTFSSMTWTFS
ARE plan o E——
ARB evaluation ——
ARB analysis L]
ARE develop
ARB test
ARB demo =
ARB release [
PT plan T —
PT evaluation L]
PT analysis ———
PT develop
P test
PT dema |
PT release —
Task Neme priority Teskstatus Manager st D Due Date From Ste From List
ARE plan High Completed Claus Kang 87172017 8202017 #oastsolutions PO Project
ARB evaluation i Dexter Morgen 8212017 r astsolutions PO Project
ARB analysis High Completad Elmer Tompkins 97272017 92572017 BoostSolutions PO Project
ARB develop normal In Progress Goldie Almond 9z12m7 @i Boostsolutions PO Project
ARE test Mormal In Prograss Glenda Phillips 102772017 1272007 BoostSolutions PO Project
ARB dema Low Not Started Bruce lee 172672017 1173072017 BoastSolutions PO Project
ARE release Low Mot Started Brandy Walker 122007 12502017 BoostSolutions PO Project
PT plan Normal Completed Claus Kong 8/10/2017 /2572017 BoastSolutions P Project
P evahsation normal completed Dexter Morgen 87262017 81007 Bonstsolutions PT Project
PT analysis High Completed Elmer Tompkins 9132017 BoostSolutions PT Project
P develop High In Progress Goldie Almond 0zzm7 2017 Boostsolutions #T Project
PT test Low In Progress Glenda Phillips 117102017 1272772017 SoustSolutions BT Project
PT demo Low Not Started Bruce lee 1/8/2018 13208 BoostSolutions PT Project
PT release Normal Not Started Brandy Walker 1472018 172012018 BoostSolutions P Project
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There are 4 drop-down menus on the web part:

New: Add new items to different lists right on the web part. For more information, please see Add
new ltems

Mew - Actions - Settings -

= New Task . _ _ _ _
Create a new item in BoostSolutions = PD Project = PD Project
I
= New Task . _ _ . _
| Create a new item in BoostSolutions = PT Project = PT Project

Actions : Export data on the web part to a MS Excel file.For more information, please see Export to
Excel

Actions - Settings -

Export to Excel ask Status
Export all @T {filtered) to a MS Excel file

—

[

£

"y

ympleted

Settings : Entries for Add Collection Part, Create Collection View, Collection Settings and License
Management. For more information, please see Add a Collection Part Create View for List Collection
Web Part License Management

Settings -

ﬂ Add Collection Part
‘=1 Add items to this collection

T Create Collection View

_‘Jt Create a collection view to select columns, orders and other
display settings

@ Collection Setfings
Manage List Collection settings, such as columns, views, and
other display settings.

WS License Management

O a nage license for BoostSolutions List Collection

Views: Use these commands to switch, modify and create views.
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View: Standard View

. Calendar View
Gantt View

| Standard View

;ﬁ Modify this View

;',5 Create View
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4. Configuring the List Collection Web Part

4.1 Add aList Collection Web Part

To add a List Collection Web Part, you must have at least Design permission level.

a. From any page,click Settings £ and then click Edit Page to modify the page.
b. On the ribbon, click the Insert tab, and then click Web Part .

c. Under Categories, selectthe BoostSolutions Web Parts category. Next selectthe
BoostSolutions List Collection Web Part  under the Web Parts section and click Add .

Categories Parts
= Apps A &Bonstﬁalutiuns AD Administra...

Ld Blog S*BoostSolutions Calendar Rollu...
[ BoostSolutions Web Parts

3 Business Data

_E BoostSolutions List Collectio...

BoostSolutions Password Cha...

3 Community ] ]

[3 Content Rollup [@)BoostSolutions Password Expi...

E3 Document Sets {4 BoostSolutions Password Rese...
W

Ld Filters

Upload a Web Part

d. Click Saveto save the page. The List Collection web part will be added to the page.

4.2 Add a Collection Part

List Collection allows you to collect multiple lists from different sites. To add a Collection part, you
must have at least Design permission level.

a. On the Settings menu, click Add Collection Part .
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Settings ~
T Add Collection Part
items to this collection
Collection Settings
Manage List Collection settings, such as columns, views,
and other display settings.
-

License Management
o Manage license for BoostSolutions List Collection

b. Onthe Add Collection Part page, select the site, list and view.

Collect Information From 5ite

Please select a site, list and view to collect

iterns to display in the list collection. Select site: |EDDStSD|UtiD hns
Select list |PD Project
Select folder. M Include all sub folders
Select view: (Al tasks

¢c. Map the columns and select which columns to display on the web part; then click OK.
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Celumn Mapping

Please select the columns you would like

to display in the web part, and enter their o Map to: | 9]

new column names (if applicablel

-]
[] Content Type Map to: | Content Type [~]
W] Task Name Map to: | Task Name | - |
[ Modified Map to: | Modified -
[ Created Map to: | Created | - |
[] Created By Map to: | Created By |+
[] Modified By Map to:  Modified By [~]
[ version Map to: | Version - |
L] Attachments Map to: | Attachments | - |
bl Priority Map to: | Priority | - |
] Task Status Map to: | Task Status -
W1 % Complete Map to: | % Complete [ ~]
W] Assigned To Map to: | Assigned To | v |
[] Description Map to: | Description -
W] Start Date Map to: | Start Date -
W] Due Date Map to: | Due Date | - |
[] Completed Map to: | Completed | - |
[ Related Items Map to: | Related Items |+
M From Site Map to: | From Site [~]
M From List Map to: | From List -

4.3 Create View for the List Collection Web Part

You can create views on the List Collection web part. There are three views: Standard View, Calendar
View and Gantt View.

4.3.1 Create a Standard View

a. On the Settings menu, click Create Collection View .
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Settings -

ﬂ Add Collection Part
=1 add items to this collection

= Create Collection View
4}‘ Crerate a collection view to select columns, orders and other
di,_ Jay settings

@ Collection Settings
Manage List Collection settings, such as columns, views,

and other display settings.

WS License Management

o Manage license for BoostSolutions List Collection

Or, on the View menu, click Create View.

View: Default View

uf) Create @(jew

b. Inthe Choose aview format section, selectStandard View .
Create View o

Choose a view format

TeQ Gantt View

| e ) L ) ~
View list items in a Gantt chart to see a graphical
representation of how a team's tasks relate over time.

Lj Standard View
View data on a Web page.

T_ﬂ Cialendar View _
Wiew data as a daily, weekly, or monthly calendar.

c. Onthe Create View page, in theView Name box, enter a name for your view. Selectthe Make
this the default view if you want to make this the default view for the List Collection web part.
Only public view can be the default view for the web part.

arme

Type a name for this view of the list. Make View Name:

the name desaiptive, such as “Sorted by St -
i andard View
Author”, so that site visitors will know what
to expect when they select this view.
[ Make this the default view

(Applies to public views only)
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d.

o

—h

Q

In the Audience section, under View Audience , selectCreate a Personal View or Create a
Public View . By default, Create a Public View is selected.

Audience

View Audience:
Select the option that represents the

intended audience for this view. —~ .
(_) Create a Personal View

Personal views are intended for your use only.

(® Create a Public View
Public views can be visited by anyone using the site.

In the Filter section, select lists and list views to filter items on the web part.

Display Site Name List Name Folder Name View Name
¥ BoostSolutions FD Project PD Project Al tasks

In the Columns section, selector clear the columns that you want or do not want in the view.
From the drop -down lists next to the selected columns, select the order of the columns in the
view.

Columns

Select or clear the dheck box next to each . .
column you want to show or hide in this Display Column Name Position from Left

view. To specify the order of the columns,

selact a number in the Position from left box. Task Name 1
Priority 2

Task Status 3

¥ Manager 4

Start Date 5

Due Date 6

] From Site 7

From List 8

In the Edit Menu section, select a desired column from the drop-down list and the Edit Menu will
be linked to this column. You can then edit items in the List Collection web part.
Edit Menu

Add edit menu to a column, by which you .
can edit items as you do it in list. Link to:

Task Name

For example, if you select Title in the drop-down list, the Edit menu will be linked to Title. You can
edit items in the List Collection web part the same way aslist.
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Mew - Actions - Settings -

Task Mame Priarity Task Status Manager
ARE plan *  High Completed Claus Kong
View Item High Completed Dexter Morgen
. High Completed Elmer Tompkins
Edit Item g P P
@ Mormal In Progress Goldie Almond
43 Manage Permissions o
Mormal In Progress Glenda Phillips
X Delete ltem Low Mot Started Bruce lee
Alert Me Low Mot Started Brandy Walker

h. Inthe Sort section, set the order in which items in the view are displayed.

Sort

Select a columin to determine the order in
which the items in the view are displayed, Sort by the column:

| Priority

® l;_ Show items in ascending order
5 | (AB Corl 2 3)

0O lg_ Show items in descending order
11 (C, B A o0r321)

For example, show items in a task list sorted by Priority.

Mew - Actions - Settings -

Task Mame Pricrity T Task Status Manager
ARE plan High Completed Claus Kong
ARB evaluation High Completed Diexter Morgen
ARE analysis High Completed Elmer Tompkins
ARB demo Low Mot Started Bruce lee
ARB release Low Mot Started Brandy Walker
ARB develop Mormal In Progress Goldie Almond
ARB test MNormal In Progress Glenda Phillips

In the Header Filter section, you can enable the Header Filter function. The Header Filter function

helps you to filter items according to column values in the view. For more information, please see
Column Header Filter
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Header Filter

Enable/Disable the header filter. )
[] Enable filter on header

j- Inthe Group By section, select a column to group items on the web part.

Group By

Select a column to determine how to group

items in this list collection.This will group Group by the columm:

together all items with matching values in .. v
the column you specify. | Priority

® E Show groups in ascending order
(A B Corl23)

O E Show groups in descending order
(C.B A or3 21)

By default, show groupings:

O] Collapsed O Expanded
Mumber of groups to display per page:
3

For example, group the items in a task list by Priority.

Mew - Actions - Settings -

Task Mame Priority t Task Status Manager Start Date

4 Priority : High (3]

ARE plan High Completed Claus Kong 8/1,/2017
ARB evaluation High Completed Dexter Morgen  8/21/2017
ARE analysis High Completed Elmer Tompkins  9/2/2017

4 Priority : Low  (2)

ARB demo Low Mot Started Bruce lee 11,/28/2017

ARB release Low Mot Started Brandy Walker 12172017
4 Priority : Normal (2)

ARE develop Mormal In Progress Goldie Almond 9272017

ARB test MNormal In Progress Glenda Phillips 10/27/2017

k. Inthe Totals section, select the column which you want to display summary calculations in the
view, such ascount, average, maximum, minimum.
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Totals

Select one or maore totals to display. Column Name Total
Task Mame Count
Pricrity |N{JnE
Task Status Mone
Start Date |Ngnp_
Due Date |None

3

By setting the title column to Count in a task list, for example, the view will display the number of

tasks in the view.

Mew - Actions - Settings -

Task Mame Priority
Count=7
ARE plan High
ARE evaluation High
AREB analysis High
ARB develop Mormal
ARB test Mormal
ARBE demo Low
ARB release Low

Task Status

Completed
Completed
Completed
In Progress
In Progress
Mot Started

Mot Started

Manager

Claus Kong
Dexter Morgen
Elmer Tompkins
Goldie Almond
Glenda Phillips
Bruce lee

Brandy Walker

In the Item Limit section, you can specify the number of items to display per page. The default

value is 50.

[term Limit

Use an itern limit to limit the amount of data
that is retumed to users of this view,

Click OK to save the settings.

Mumber of items to display:
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& BoostSolutions List Collection Web Part

Mew - Actions - Seftings - View: Standard View

Task Mame Pricrity Task Status Manager Start Date Due Date T From Site From List
ARE plan High Completed Claus Kong 8/1/207 8/20/2017 BoostSolutions PD Project
ARB evaluation High Completed Dexter Morgen  8/21,/2017 8/31/72017 BoostSolutions  PD Project
ARE analysis High Completed Elmer Tompkins 9/2/2017 9/25/2017 BoostSolutions  PD Project
ARB develop MNarmal In Progress Goldie Almond  9/27/2017 11/27/2017 BoostSolutions  PD Project
ARB test MNormal In Progress Glenda Phillips  10/27/2017 11272017 BoostSolutions  PD Project
ARB demo Low Mot Started Bruce leg 11/28/2017 11/30/2017 BoostSolutions  PD Project
ARB release Low Mot Started Brandy Walker  12/1/2017 12/5/2017 BoostSolutions PD Project

4.3.2 Create a Calendar View

a. Onthe Settings menu, click Create Collection View . Or, on the View menu, click Create View.

b. Inthe Choose a view format section, selectCalendar View .

Create View o

Choose a view format

=Q| Gantt View
~ View list items in a Gantt chart to see a graphical
representation of how a team’s tasks relate over time.

Q| Standard View
| I ey N
View data on a Web page.

a Calendpg View

View thria as a daily, weekly, or monthly calendar.

c. Onthe Create View page, in theView Name box, enter a name for your view. SelectdMake this
the default view6if you want to make this the default view for the List Collection web part. Only
public view can be the default view for the web part.

Marme

Type a name for this view of the list. Make the name View Name:

descriptive, such as "Sorted by Author”, so that site
visitors will know what to expect when they select this
view,

Calendar View

[ Make this the default view
(Applies to public views only)

d. Inthe Audience section, under View Audience , selectCreate a Personal View or Create a
Public View . By default, Create a Public View is selected.
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Audience

View Audience:
Select the option that represents the intended audience

for this view., ~ -
() Create a Personal View

Personal views are intended for your use only.

(® Create a Public View
Public views can be visited by anyone using the site.

e. Inthe Filter section, select lists and list views to filter items on the web part.

Display Site Name List Name Folder Name View Name
™ BoostSolutions PD Project PD Project All tasks
BoostSolutions FT Project PT Project All tasks

f. Inthe Calendar Columns section, specify the viewd 8tle and sub heading. If you do not want to
display list items under the calendar view, selectthe Don 6t di spl apgonl i st it ems

Calendar Columns

Specify columns to be represented in the Calendar

Views. The Title fields are required fields. The Sub Month View Title:
Heading fields are optional fields. Task Name
Week View Title:
Task Mame

Week View Sub Heading:

Manager
Day View Title:
Task Name

Day View Sub Heading:

K

Manager

[l Don't display list items

Note

If youselecttheDon 6t di s pl apyionlthe €olumnst, Bdindenu , Header Filter and
Group By sections will be hidden in this configuration page.

g. Inthe Default Scope section, choose the default scope for the view.
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Default Scope

Choose the default scope for the view.
s e e a Default scope:

O Day
O week
(® Month

You can change this at any time while using the calendar.

h. Inthe Time Interval section, specify the columns used to place items in the calendar.
Time Interval
Specify the columns used to place items in the .
calendar. Begin:
Start Date
End:

Due Date

In the Columns section, selector clear the columns that you want or do not want in the view.
From the drop-down lists next to the selected columns, select the order of the columns in the

view.
Columns
et show of e 1 s e To pecty i crder  Display  ColumnName  Position from Left
ﬁ;;eﬂizulrn"s. select @ number in the Position from Task Name 1
Priority 2
Task Status 3
Manager 4
Start Date 5
Due Date G
vl From 5ite i
From List &

j- Inthe Edit Menu section, select a desired column from the drop-down list and the Edit Menu will
be linked to this column. You can then edit items in the List Collection web part.

Edit Menu

Add edit menu to a column, by which you can edit i
itemns as you do it in list. Link to:

Task Name

k. Inthe Sort section, set the order in which items in the view are displayed.
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Sort

Select a columin to determine the order in which the
items in the view are displayed., Sort by the column:

|Task Status

® l;_ Show items in ascending order
= | (AB C orl, 2 3)

O lg_ Show items in descending order
] (CB A or3 2 1)

In the Header Filter section, you can enable the Header Filter function. The Header Filter function

helps you to filter items according to column valuesin the view. For more information, please see
Column Header Filter.

Header Filter

Enable/Disable the header fitter, )
1 Enable filter on header

m. In the Group By section, select a column to group items on the web part.

Group By
Select a column to determine how to group items in

this list collection. This will group together all items Group by the column:
with matching values in the column you spedify. |
Task Status

® E Show groups in ascending order
(A B Corl 2 3)

O E Show groups in descending order
(C.B A or3 2 1)

By default, show groupings:
O Collapsed (®) Expanded

n. Inthe Totals section, select the column which you want to display summary calculations in the
view, such as count, average, maximum, minimum.

Totals

Select one or more totals to display. Col Na Total
umin me [=]

Task Name INone
Priority |None
Task Status None
Start Date [None
Due Date |Nﬂne
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0. Inthe Item Limit section, you can specify the number of items to display per page. The default
value is 50.

[termn Limit

Use an item limit to limit the amount of data that is

returmed to users of this view. Number of items to dlEplEI}l':

p. Click OK to save the view.

@ BoostSolutions List Collection Web Part

Mew - Actions - Settings - View: Calendar View
! [+ November 2017 Expand All Collapse All | [f]Day [F]Week 31 Month
SUNDAY MONDAY TUESDAY WEDMNESDAY THURSDAY FRIDAY SATURDAY
29 30 31 1 2 3 4
5 4] ¥ g 9 10 1
~ 1 more item ~ 1 more item
12 13 14 15 16 17 18
= 1moreitem |~ 1moreitem |~ 1 more item = 1more item |~ 1moreitem |+ 1 more item « 1 more item
19 20 21 22 23 24 25
~ 1 more item |~ 1 more item |~ 1 more item - 1 more item |~ 1 more item |~ 1 more item ~ 1 more item
26 27 28 29 30 1 2

PT develop

ARE test
~ 1 more item |+ 1 more item |~ 1 more item + 1 more item + 1 more item |~ 1 more item « 1 more item

4.3.3 Create a Gantt View

a. Onthe Settings menu, click Create Collection View . Or, on the View menu, click Create View.

b. Inthe Choose a view format section, selectGantt View.
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Create View o

Choose a view format

- ar Ganft View
Ql Standard View fic:s o : :
L= - Vie  list items in a Gantt chart to see a graphical
View data on a Web page. ; . .
representation of how a team's tasks relate over time.

E Calendar View
View data as a daily, weekly, or monthly calendar.

On the Create View page, in theView Name box, enter a name for your view. SelectdMake this

C.
the default view6if you want to make this the default view for the List Collection web part. Only
public view can be the default view for the web part.

Marmne
Type a name for this view of the list. Make the name View Name:
descriptive, such as “Sorted by Author”, so that site -
visitors will know what to expect when they select this Ganft View
viEw.
[ Make this the default view
(Applies to public views only)
d. Inthe Audience section, under View Audience , selectCreate a Personal View or Create a
Public View . By default, Create a Public View is selected.
Audience ) )
Select the option that represents the intended audience View Audience:
forthis view. (O Create a Personal View
Personal views are intended for your use only.
(® Create a Public View
Public views can be visited by anyone using the site.
e. Inthe Filter section, select lists and list views to filter the items on the web part.
Display Site Name List Name Folder Name View Mame
[ BoostSolutions PD Project PD Project All tasks
BoostSolutions FT Project PT Project All tasks
f. Inthe Gantt Columns section, specify the columns to be represented in the Gantt chart. If you do

not want to display list items under the Gantt view, selecttheDon 6t di s pl apfionl i st

t ems
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Gantt Columns

Specify columns to be represented in the Gantt chart.

Start Date and Due Date are required date fields. Title is Title:
a requ r-.=-_1:I :e:-.t_ﬁeld_. Percent Cu:urj:* E"t!? is an optional Task Name
number field. If no fields appear in a list, they must be
created to support this view, Start Date:
Start Date
Due Date:
Due Date

Percent Complete:

K

Optional

[ ] Don't display list items

Note
If you selecttheDon &t di s pl apfionlthe €olumnst, Edinidenu , Header Filter and

Group By sections will be hidden in this configuration page.

g. Inthe Columns section, selector clear the columns that you want or do not want in the view.
From the drop-down lists next to the selected columns, select the order of the columns in the

view.

Columns

Select or clear the check box next to each column you

want to show or hide in this view. To specify the order of Display Column Name Position from Left

LE:CDIUMHS: select a number in the Position from left E‘ Task Name 1
Pricrity 2
Task Status 3
Manager 4
Start Date 5
v Due Date 4]
From 5ite 7
v From List a8

h. Inthe Edit Menu section, select a desired column from the drop-down list and the Edit Menu will
be linked to this column. You can then edit items in the List Collection web part.

Edit Menu
Add edit menu to a column, by which you can edit items .
as you do it in list. Link to:
Task Mame
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i. Inthe Sort section, set the order in which items in the view are displayed.

j- Inthe Header Filter section, you can enable the Header Filter function. The Header Filter function
helps you to filter items according to column values in the view. For more information, please see
Column Header Filte.

k. Inthe Group By section, select a column to group items on the web part.

For example, group the items in a task list by Priority.

g. Inthe Totals section, select the column which you want to display summary calculations in the
view, such as count, average, maximum, minimum.

I. Inthe Item Limit section, you can specify the number of items to display per page. The default
value is 50.

m. Click OK to save the view.

# BoostSolutions List Callection Web Part

Mew - Actions - settings - Vigw. Gantt View

Task Mame
ARE plan
ARE evaluation L]
ARE analysis L]
lop

ARB release —

L]
——
Priocity Task Status tct Date
High Completed 2017
High Completed
High Completed
Hormal In Progress
nomal In Prograss Glenda Phillips
Low Not Started Bruce lee
Low Not Started Brandy Walker
PT pla Hormal Claus Kong
BT evaluation normal completed norgen
PT analys High Completed
P develop High In Progress
PT test Low In Progress Phillips 1171072017
PT demo Low Not Started Bruce loe 1/8/2018
PT release Hormal Hot Started Brandy Walker 1147208

4.4 Column Header Filter

Column Header Filter function helps you to filter items according to column values in Standard,
Calendarand Gantt view.

For example, if you want to display tasks which status are completed in Standard view.
a. Switchto a Standard view.

b. Click the arrow next to the Task Status column of the web part, choose Completed . The web part
will show all tasks that status is completed and there will be a ¥ next to the Task Status column.

7/30/2017 8/6/2017 8/13/2017 B/20/2017 8/27/2017 O/3/201T 9/10/2017 SA1T/2017 9/24/2017 10/1/2017 10/B/2017 10/15/201710/22201710/29/2017 11/5/2017 11/12/20171119/2017 11/26/2017 12/3/2017 12/10/201T12/V1/201T12/24/201712/31/2017 1/7/2018 1/14/2018 1/21/2018
SMTWTFSSMTWTFSSMTWTFSSMTWTF S SMTWTFSSMTWT FS S MTWTFSSMTW T FS S MTWTFSSMTWTF S SMTWTFS S MTWT FSSMTWTFSSMTWTFSSMTWTFSSMTIWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFSSMTWTFS
L ]
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Mew - Actions - Settings -
Task Mame Priority Task Status - Manager Start Date
ARB plan 4| Ascending Claus Kong 8172017
PT plan il Descending Claus Kong 8/10/2017
ARB evaluation Dexter Morgen  8/21,/2017
PT evaluation Dexter Morgen  8/26/2017
ARB analysis Completed Elmer Tompkins 9/2/2017
PT analysis In Progress Elmer Tompkins 9/13/2017
ARB develop Goldie Almond  9/27,/2017
Mot Started
ARB test R — g Glenda Phillips  10/27,/2017
C. The resultcan be seen as follows:
# BoostSolutions List Collection Web Part
Mew Actions ~ Settings ~ View: Standard View
Task Mame Priority Task Status W Marager Start Date Due Date T From Site From List
ARB plan High Completed Claus Kong a8f1,2m7 872072017 BoostSolutions  PD Project
PT plan Mormal Completed Claus Kong 8/10/2017 8/25/2017 BoostSolutions  PT Project
ARB evaluation High Complated Dexter Morgen  8/21/2017 8/31/2017 BoostSolutions  PD Project
PT evaluation Normal Completed Dexter Morgen  8/26/2017 9,/10/2017 BoostSolutions  PT Project
ARB analysis High Completed Elmer Tompkins  9/2/2017 9,/25/2017 BoostSolutions  PD Project
PT analysis High Completed Elmer Tompkins  9/13/2017 9/30/2017 BoostSolutions  PT Project
Note

"E;. Clear Filter from Task Status

You can click to clear the filter on the column header.

4.5 Manage Items on Web Part

The List Collection Web Part allows you to add, edit and delete items to different lists. Original lists
will auto-update accordingly.
a. Inthe New drop-down menu, you can choose which list to add an item to.

b. Forexample, you can add an item to the Task Schedule list on the BoostSolutions site.
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Mew - Actions - Settings -
= Mew Task us
Create a new itdkg in BoostSolutions = PD Project = PD
i Project ed
I ed
= Mew Task _ _ _ _
| Create a new item in BoostSolutions = PT Project » FT ed
| Project ad
c. Anew item is added to the web part.
# BoostSolutions List Collection Web Part
MNew Actions - Settings « View: Standard View
Task Mame Priority 1 Task Status % Complate Manager Start Date Due Date From Site From List
ARBE plan High Completed 100 % Claus Kong 81,2017 &/20/2017 BoostSolutions  PD Project
ARB evaluation High Completed 100 % Dexter Morgen  8/21/2017 87312017 BoostSolutions  PD Project
ARB analysis High Completed 100 % Elmer Tompkins  9/2/2017 9/25/2017 BoostSolutions  PD Project
| Project summary & wew High Mot Started 0% Claus Kong 12/7/2017 12/8/2017 BoostSolutions  PD Project
PT analysis High Completed 100 % Elmer Tompkins  9/13/2017 9/30/2017 BoostSolutions  PT Project
PT develop High In Progress 70 % Goldie Almond  10/2/2017 12/27/2017 BoostSolutions  PT Project
ARE demo Low Mot Started 0% Bruce les 11/28/2017 11/30/2017 BoostSolutions  PD Project
ARE release Low Mot Started 0% Brandy Walker  12/1/2017 12/5/2017 BoostSolutions  PD Project
PT test Low In Progress 50 9% Glenda Phillips ~ 11/10/2017 12727207 BoostSolutions  PT Project
PT demo Low Mot Started 0% Bruce les 1/8/2018 1/13/2018 BoostSolutions  PT Project

To view, edit or delete an item, click context menu of target it&tso,you canmanage item
permissions osetupanalert me onthe item. Anychanges of itenwill be updated to theoriginal
items.

« BoostSolutions List Collection Web Part

Mew - Actions = Settings -

Task Name Pricrity T Task Status % Complete
ARE plan {Hj High Completed 100 %
View Item High Completed 100 %4
. High Completed 100 %4
E} Edit Item g .
High Mot Started 0%
43 Manage Permissions
High Completed 100 %
X Delete Item High In Progress 70 %

Alert Me Low Mot Started 0%
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5. Export to Excel

List Collection allows you to export collected data to MS Excel. This$ a convenient way to view data
and savestime, as opposed to going into each list and exporting list items separately.

To export a view, follow these steps:

a. Select the view you want to export.

b. Click Export to Excel on the Actions menu.
Actions - Settings -

[x= Exportto Excel ask Status
===/ Export all @ {filtered) to a MS Excel file

=

k|

ympleted

o

A File Download dialog box will appear.

Do you want te open or save BoostSolutions_List_Collection_Web_Part.xls (£.59 KE) from farm127

Open Save |T Cancel

o

Click Save to save the excel file.
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6. Connectto Filter Web Parts

SharePoint List collection supports two types of SharePoint filter web parts: Choice and Text. You can
connect List Collection Web Part to either filter to flexibly get your desired data.

6.1 Connectto a Choice Filter Web Part

To edit a page, you must have at least Design permission level.

a.

o

o

Add a Choice Filter web part to a page where List Collection web part located.

BROWYSE PAGE FORMAT TEXT MSERT

T od am @ <

Table Picture Video and Link  Upload App ‘Wb Embed

- - Audio - - File Part Part Code
Tables Media Links Parts Emibed
Categories Parts
(4 Blog ERApply Filters Button [EHSQL Server Analysis Services Fil...

) e
(3 BoostSolutions Web Parts 7Choice Filter
[ Business Data [GgCurrent User Filter

3 Community [EDate Filter
3 Content Rollup

[GTaxt Filter

[EFPage Field Filter

(3 Document Sets [E#Query String (URL) Filter
L Filters [EfiSharePoint List Filter
3 Forms v

Selectthe Choice Filterweb part, and click Web Part Properties command in WEB PARTtab.

BROWSE PAGE FORMAT TEXT IMNSERT WEB PART

— s e~
= P b

Webn[Mart | Insert Related Minimize Restore Delete

Propanies List

Properties = Relationships State

A configuration tool pane will appear as following on the right side ; enter a name in the Filter
Name box to identify the Web Part. Enter alist of values and an optional description that you
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want a user to select from the dSelect Filter Value$dialog box that appears when a user clicks the
Filter button.

For example, if you haw a list of taskswith a Status column, you canenter Not Started, In
progress and Completed as a list of values, each valuewill appear on a separate line. These values
are then used to match values that appear in the Status column of the List Collection Web Part
when a user selects a value and presses ENTER.

4 Choice Filter X

Filter -

Learn about filter web parts

Filter Mame

Choice Filter

Type each choice on a separate line.
To display a description, follow the
value with the description,
separating them with ="

Mot Started
In Progress
Completed

*

Advanced Filter Options
Appearance
Layout

Advanced

OK Cancel Apply
d. Optionally, configure the other settings as per your needs.
e. To save your changesclick OK.
f.  To connectto the Choice Filter Web Part,open the Choice Web Part drop down menu and click

Connections>Send Filter Values To>BoostSolutions List Collection Web Part
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5% Filter: Choice Filter - M
Minimize

|Not Started

. . B . . X Delete

B = This filter is not connected. Open the Web Part edit menu and choose "Connections" to connect this filter to other parl

Edit Web Part

BoostSolutions List Collectior%u’eb Send Filter Values To Connections *
Part

# BoostSolutions List Collection Wew + arc Export..

Task Mame Priority Task Status % Complete Manager Start Dz Site From List

g. Inthe Configure Connection dialog box, set the Consumer Field Name to the column that you
want to filter the List Collection Web Part by, and then click Finish.

1::3 Configure Connection -- Webpage Dialog =

Connection Settings

Prowvider Field Name Choice Filter
Consumer Field Name ITaSk Status

IFinishl | Cancel |

=

When you are done configuring the connection, in the Page tab, click Save & Close to save and
view the page.

To dynamically change the results in the List Collection Web Part, in the Choice Filter Web Part,
click Filter, select a value and then clickOK.

If you selected the Allow Multiple selections  property, to redisplay all the values in the List View
Web Part, you must clear all the check boxes in theSelect Filter Value(s) dialog box, and then
click OK.

Choice Filter

|In Progress |

2 BoostSolutions List Collection Web Part

New - Actions - Settings - View: Default View
Task Name Priority Task Status % Complete Manager Start Date Due Date From Site From List
ARB develop Normal In Progress 70% Goldie Almond 97272017 11/27/2017 BoostSolutions  PD Project
ARB test Normal In Progress 50% Glenda Phillips 1072772017 11/27/2017 BoostSolutions  PD Project
PT develop High In Progress 70% Goldie Almond  10/2/2017 12/27/2017 BoostSolutions  PT Project

PT test Low In Progress 50% Glenda Phillips 1171072017 12/27/2017 BoostSolutions  PT Project
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6.2 Connectto a Text Hlter Web Part

To edit a page, you must have at least Design permission level.

a. Add a Text Filter web part to a List Collection web part page.

BROWSE PAGE FORMAT TEXT | IMSERT

F g %ﬁ 3 <

Table Picture Video and Link  Upload App Embed
- - Audic - - File Part Part Code
Tables Media Lirks Parts Embed
Categories Parts
& Apps A [EAapply Filters Button [E#saL Server Analysis Services Fil..
3 Blog [E¢choice Filter \EfiText Filter
3 Boostsolutions Web Parts [E#Current User Filter
£ Business Data [EgDate Filter
&3 community [EAPage Field Filter
3 Content Rollup [EgQuery String (URL) Filter
Cd Document Sets [EgsharePoint List Filter
[ Filters v

b. Open the Text Filter web partdrop down menu and select Edit Web Part .

c. Inthe tool pane, enter a name in the Filter Name box to identify the Web Part.















